UNITED STATES MARINE CORPS
HOTH MARINES
2D MARINE DIVISION
FLEET MARINE FORCE
PSC BOX 20105
CAMP LEJELNE, NC 28342.0105

1700.23G
CO

JUL 07 2023
Regimental Order 1700.23G

From: Commanding Officer
To:  Distribution List

Subj: INITIATING DIRECTIVE (REQUEST MAST)

Ref: (a) U. S. Navy Regulations
(b) Marine Corps Manual
(c) MCO 1700.23G
(d) MCO 5210.11F
(e) H MEFO 1700.1F
(e) DivO1700.23A

Encl: (1) Command Specific Elements Pertaining to Request Mast
(2) NAVMC 11296 Request Mast Form (Rev. 05-19)

Program.
2. Cancellation. Regimental Order 1700.2F

3. Mission. To preserve the right of all Marines and Sailors to directly communicate grievances
to, or seek assistance from, their Commanding Officers through the formal process of Request
Mast. Request Mast as established in U.S. Navy Regulations {Arts. 0820c and 1151.1) and the
Marine Corps Manual (paragraph 2805) includes both the right of the Marine or Sailor to
communicate with the commander, normally in person, and the requirement that the commander
consider the matter and personally respond to the Marine or Sailor requesting mast.

4, Execution

a. Commander’s Intent and Concept of Operations

(1) Commander’s Intent. This order is to be utilized by all members of 10th Marines for
the purpose of exercising Request Mast with the Commanding Officer or Commanding General.
This order will be published and all personnel will be informed of its content.

DISTRIBUTION STATEMENT A: Approved for public release; distribution is unlimited.



Subj: INITIATING DIRECTIVE (REQUEST MAST)

(2) Concept of Operations

(a) Request Mast applications will be submitted in writing utilizing NAVMC
form 11296 via the chain of command to the commander with whom the Request Mast is
desired.

(b) Coordinating Instructions. All members of this battalion exercising Request
Mast shall do so utilizing the references, which describes the process and procedural aspects of

Request Mast.

5. Administration and Logistics.

a. Executive Officer and Regimental Sergeant Major

(1) Ensure that this directive is posted on all command information boards and readily
available to all personnel.

(2) Facilitate the process of Request Mast applications addressed to the Commanding
Officer or Commanding General for consideration.

b. Subordinate Commanding Officers

(1) Ensure that this directive is posted on all command information boards and readily
available to all personnel.

(2) Facilitate the process of Request Mast applications addressed to the Commanding
Officer for consideration.

(3) Only the commander to whom a Marine or Sailor requested mast may deny a
Request Mast application.

c. Officers-in-Charge and Staff Noncommissioned Officers in Charge

(1) Ensure that this directive is posted on all command information boards and readily
available to all personnel.

(2) Facilitate getting Marines or Sailors in front of the requested commander in order to
execute their right of Request Mast.

(3) Only the commander to whom a Marine or Sailor requested mast may deny a
Request Mast application,



Subj: INITIATING DIRECTIVE (REQUEST MAST)

5. Command and Signal

a. Command. This order is applicable to all uniformed members of 10th Marines.
b. Signal. This order is effective the date signed.

6. The point of contact for this matter is the Regimental Sergeant Major, Sergeant Major
Giovanni A. Lobo at (910) 451- 6979 or vail e-mail at giovanni.lobo@usmc.mil.

D. H. ICKLES
Distribution: A

Copy to:
Files



RegtO 1700.2G
CcO

COMMAND SPECIFIC ELEMENTS PERTAINIG TO REQUEST MAST

I. Unit‘Command points of contact to initiate a Request Mast application:
a. Enlisted: Unit Sergeant Major, Senior Enlisted Marine, or Administrative Chief,
b.  Officer: Executive Officer or Adjutant.
2. The 10th Marines Request Mast Chain of Command 1s:
a.  Battery Commander.
b. Battalion Commander.
¢. Commanding Officer, 10th Marines,
d. Commanding General, 2d Marine Division,
3. The following are considered 1o be units that fall under 10th Marines for request mast purposes.
a. Headquarters Battery, 10th Marines.
b.  Fire Support Battery, 10th Marines,
¢.  lst Baualion, 10th Marines.
d.  2nd Battalion, 10th Marines.

4. The 2d Marine Division Command Inspector General is located on the first deck building H-1, Camp Lejeune,
N.C. and can be reached at 910-451-8047.

Enclosure (1)



MCO 1700 23G

MARINE CORPS REQUEST MAST

PRIVACY ACT STATEMENT
Authority: 10 U S C 5014; 10 U S C 5020, SECNAVINST 5430 57 series. SECNAVINST 5370 § senes, and E.0 9397 (SSN), as amended SORN

Principal Purpose: To determine the facls and crcumstances sumounding allagations or complaints against Department of the Navy personnel and/or
Navy/Manne Corps achvibes To present findings, conclusions, and recommendalions developed from investigations and other inquires to the
Secretary of the Navy, Chuef of Naval Operations, Commandant of the Manne Corps, or other appropriate Commanders

Routine Uses: Information will be disclosed to command persannel with a need to know in order [o pracess, anaty2e, and take actons tn rasponse (o
requasts. Information may be disclosed 1o the Secretary of tha Navy, Chief of Naval Oparstions, Commandant of the Manna Corps, or other
appropriate Commanders with a need to know in order to provide a record of grievances, command decisions, and any subsequent parsonnes
manegemenl acbons. A complate [i g explanatic nallcatd lins blished in the EORNM svailabio ot hito
docld defense.poviPrivs H1-14.

Dlacfosure: Voluntary d rasult in Inaccurate commend snalysis and delayed
command aclions

PARY |: REQUEST: COMPLETED BY THE APPLICANT
1 NAME. {Last, First, M1) 2 RANK 3. EDIPI

4 UNIT

5 1 REQUEST MAST WITH" (The Commandar with whom you desire lo communicaie)
5a_NAME OF COMMANDER (Rank, Full Name) 5b. COMMAND

6. SUBJECT MATTER, (Descnibe your gnevance of groblem  Include detsils and facts about the matier. Provide dales and names of any indvidusls
involved, possible witnesses, and to whom lhris malter may have been praviously reporied, Attach additional sheets, as needed)

{ REQUESTED RESOQLUTION' (Clearty descnbe the resolution you seek from the Commander namad in block 5a.)

FB AFFIDAVIT
i, [ cerbfy the statements in blocks 6 and 7 are rue
Signature Date
A
~GUSHRE @
NAVMC 11296 (Rev. 05-19)(EF) ICIAL USE ONLY - Page 1 of 3
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PART Il: COMMANDERS' ENGAGEMENT: COMPLETED BY COMMANDER WITHIN THE CHAIN OF COMMAND

g REQUEST MAST (While disclosura of the grievance/problem 1s stnctl-y VO-[.{.lr;t;I-‘; ;\;éw Commander in the chain of command must offer the
Applicant a personal sudience  Commanders must acknowledge their engagement below. Only the Commander ulimately selected to provide final
adisposition and closure will complete block 10 )

9a FIRST COMMANDER IN " Prat Neme
CHAIN OF COMMAND [ l

Billet

ﬁank - Comr_r_lal;l_QIUpllNa—me_ |
C_ | - 1

Subject Matter Disclosed? [] ves [ ] No Foward? [] ves [_] No Denied (f nemedin5a)? [ ] vas [ | No
emarks. ail & empiﬂo’;'z'rocoss or 18solve) c

Signature | I Date

8b SECOND COMMANDER IN o Pant Name Rark
CHAIN OF COMMAND i——- ] I | L

Billot Command/Unit Neme

Il i

Subject Matter Disclosed? [ ] Yes [ ] No  Fowerd? [ JYes [ ] No Denied (if named in 5a)7 [ ] Yes | ] No
Remarks {[Telall aflempls to process or resclval

Signalure Dale’
9c THIRD COMMANDER IN Print Name | Rank Billet Command/Unit Name

CHAIN OF COMMAND I "_]' | | lll j

. ] || - —JJL - J
Subject Matter Disclosed? [ ves [ | No Forward? [ Jves [ ] No Denied (ifnamedin 5aY?[ | ves [ ] No
Reomatks (Delad sttempls 1o process of 1esolve)

Signature | I Date L

9d IMMEDIATE COMMANDING GENERAL

Forwarded (if applicable) [j Yos ] No ‘Denied? [Jyes [ Ne
Fomarks (Lielail attempts (0 process or resoive) - ]

Signature J Date
ER L S = e S R ¥ TS I —
NAVMC 11296 {Rev. 05-19)(EF) (a7 ICIAL USE ONLY T e Page 2 of 3
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PART lIl: FINAL DISPOSITION: ONLY BY THE COMMANDER ULTIMATELY SELECTED BY THE APPLICANT

i alal any &clidnis or alempls 1o fesolve e grievancelproblam Tnciude any referals Tor Turther parsonnel actions I an
inquiry of Investigation was conducted, provide relevant findings  If the request was denied by the Commander spacified in block Sa, explain why the
matter was inapproprate for Mast,)

Signalure Date: J

PART IV: APPLICANT'S ACKNOWLEDGEMENT OF FINAL DISPOSITION
11 Applicants musl sign the acknowladgement of final disposihon of if they wash to voluntanty withdraw their requast

Finat Disposition by a selected aubordinaste Commander: Without any intimidation, coarcion, or faar of retaliation, | voluntanly disclosed
D my Request Mast to a Commander who was subordinate to the Commander | onginally requested in block 5a and | accept and fully

understand the disposiion of my gnevance.

Name{ Commanc1

Final Disposition by the requested Commander: My Request Mas! was granted and | communicated directly with the Commander
D specificaly named in block 5a | fully understend the disposition Final Disposibon by the requested Commander

[:] Request Denied: | undersiand my Reques! Masi was dentad by the Commander | specificaliy namad in block 5a

[:l Request Withdrawn: Without any intimidation, coercion, or fear of retaliation, | votuntarity withdraw my Request Mast

Applicant Signature. Date
Withess Signatura. Data.
Prinl Name (Witness) Rank Commeand/Unil Name

I I I || )
NAVMC 11296 (Rev. 06-19)(EF) PRIVACY § @ﬁ%@“y — E%@é@ﬁaﬂ ,:E]% of3
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